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QUYtTDINH
Ban hinh Quy tlinh, chrirc ning, nhiQm vg, quyAn h4n vir co c6u t6 chtc

cria Phdng Din tQc huYQn LPc Ng4n

uv BANNHAN DAN HUYpN LUC NGAN

CEn cri Lu{t T6 chirc FIDND vd UBND ngiry 26 th6ng 11 ndm 2003;

Cin qi LuQt Ban hdnh vdn ban quy pham ph6p luft cria IDND vd L-IBND

ngity 0311212004;
Cdn cri Nghi dinh 37I20144JD;CP ngdy 0515/2014 cria Chinh phri quy dinh t6

chric c6c co quan chuy6n m6n thuQc Uy ban nh6n ddn huyQn, qufln, thi x5, thanh ph6

thuQc tinh;
CIn cir Th6ng tu I-i6n tich sA OIDO14I'ITLT-UBDT-BNV ngiry,22ll2l2014

cria Uy ban DAn tQc;d BO NOi 4r hucmg din chric ning, nhiQm vu, quy6n hqn vd co

c6u t6ch,ic cria co quan chuy€n m6n v6 c6ng t6c ddn tQc thuQc Uy ban nhdn d6n c6p

tinh, c6p huyQn;
Cdn qi Quytit dinh 

"6 
ZetZOstqO-UBND ngity 2310112013 cria UBND tinh

ban hinh Quy dinh pf.ran cdp t6 chric bQ mriy, bi6n ch5 vd crin bQ, c6ng chric, vi6n
chric nhd nu6c tinh Bic Giang;

Theo d6 nghi cria Trucrng phdng NQi vu; Truong phdng DAn tQc huyQn,

qur6roPrtn:

Di6u 1. Ban hirnh kdm theo Quyi5t dinh niy Quy dinh, chric nlng, nhiQm vu,

quy6n han, co c6u t6 chric cria Ph6ng Dan tQc huyQn Lgc Ng4n.
Didu 2. Quytit dinh ndy c6 hiQu llrc thi hanh sau 07 ngiry k6 tir ngdy klf vd

thay th6 q"y"t dirh ta :8A1ZiUUqD-UBND ngiry 22l3l2Ol2 ctarJy. ban nh6n din
huyQn ban hdnh Quy dinh, chric ndng, nhiQm vg, quy6n h4n, co cAu t6 chric cria

Phdng D6n tQc huyQn Lgc Ngpn.
Didu 3. Ctxinh Vdn phdng IDND vi UBND huyQn, Trucmg phdng D6n tQc; Thri

fucmg c6c co quan, tlcnii thuQc UBND huyQn, Chn tich UBND cdc x5, thi tr6n vd

c6c co quan, don vi c6 li6n quan cEn cri Quy6t dinh thi hdnh./.

Quang Tin
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QUY DINH
Chrlrc nIng, nhiQm vg, quydn h3n v)r co ciu t6 chric

cia Phdng D6n tQc huYQn Lgc Ng4n
(Ban hdnh kim theo Quy€t dinh si' os tzOt stgo-UBND ngay 08 /10/2015

cia UBND htryen Lqc Ngqn)

Chuong I
VI TRi, CHTIC NANG, NHIDM VU VA QUYEN H4.N

Didu 1. Vi tri, chrirc ning

l. Phdng DAn tQc ld co quan chuydn m6n thuQc UBND huyQn Lpc Ng4n, thlrc

hiQn chric ning tham muu, girip UBND huyqn quan lf nhd nudc v€ linh vgc cdng

t6c din tQc tr6n <lia birn huyQn.

2. Phdng Ddn tQc huyQn c6 tu c6ch ph6p nhAn, c6. con d6u vi.tdi khoan ri6ng;

chlu sp l6nhtAo, quan ly vd <Ii6u nann cria LIBND cdp huyQn; tl6ng thdi chfu sg

chi d4o, huong dft1 ki6m tra, thanh tra vA chuy6n m6n, nghiQp vu cira Ban Dan tQc

tinh.

Didu 2. NhiQm vg vi quydn h4n

1. Chi tri x6y dlmg vd trinh UBND huyQn:

a) Dy th6o c6c quyi5t dinh]chi thi, k6 hoach 5 n6m, hd,rg ndm, chinh s6ch,

chuong trinh, du rln, d-C rin thuQ; Hnh vuc c6ng t6c dan tQc; nQitung, biQn ph6p t6

chric thuc hiQn cric nhiQm vp chi cdch hdnh chinh thuQc linh nuc c6ng tric d6n tQc

tr6n dla ban huyQn.

b) Dg th6o cic vdnban hu6ng d6n thpc hiQn c6c.quy dinh cria UBND tinh vA

c6ng tric dan tQc tr6n dia ban.

2. T6 chric thlrc hiQn c6c vdn b6n quy phAm plrip luQt' k6 ho?ch, chinh s6ch,

chucmg trinh, d1r 6n, dd 6n.sau khi dugc o6p c6 thAm quy6n ph6 duyQt; cOng t6c

dinh canh, dinh cu d5i vdi d6ng bdo ddn tOc thi6u s6; th6ng tin, tuy6n truy6n, ph6

bi6n, gi6o'd9c phdp lu4t uA fof, vgc c6ng t6c d6n tQc; van. dQng diing beo dan tQc

thieu ;6 tren di; bil huyQn thgc hiQn chti truong, dudng l6i, chinh s6ch cria Ding,
ph6p luflt cria Nhir nu6c.

3. T6 chirc thUc hiQn c6c chinh s6ch, chu<rng trinh, d1r 6y, dd !n, m6 hinh thi

di6m dAu tu ph6t tri6n kinh t6- xe h6i, tr6 trq 6n dinh cuQc s5ng A6i voi <I6ng bdo

dan toc thi6u s6; theo d6i, t6ng hqp, si, ki5t, tOng ki5t vdd6nh gi6 viQc thgc hiQn c6c

chuong trinh, d1r.6n, chinh s6ch'dAn tQc; tham muu, dA xudt cbc chri tru<rng, biQn

pnap thich hqp dC gi6i quytit 
"ec 

v6n d6 x6a d6i, gi6m nghdo, dinh canh dfnh cu, di



,./ cu d6i v6i diing bdo dAn tQc thi6u si5 vd c6c v5n da dan tOc khdc tr6n dia ban
7 huv6n.

4. T6 chirc titlp tl6n, thdm h6i, gi6i quy6t c6c nguyQn vo.ng cria d6ng bdo d6n

tQc thi6u s6 theo cn6 A6 cni*r s6ch vd quy dinh cria ph6p luQt; dinh kj't6 chric Eai
hQi dAi.bi6u cdc ddttQc thi6u s6 cta huyQn theo hu6ng d6n cria UBND tinh; lya
chqn de ngfi c6p 

"c6 
th6m quydn khen thu6ng c5c tfp th6 vd c6 nhdn ti6u birSu ld

nguoi ddn tQc thi,5u s6 c6 thanh tich xu6t sic trong lao dQng, s6T r xuAt, R[6t tri€n
kinh ti5- xd hQi, x6a d6i giim nghdo, git gin an ninh, trft tg vd guong mAu thgc
hiQn chir trucmg, chinh s6ch cia E6ng vd ph6p luQt cta Nhd nu6c.

5. T6 chric .mg dung tii5n b0 khoa hgc, c6ng nghg; xAy dpg hQ th6ng th6ng
tin, luu trt phgc W quan ly nhd nu6c v6 c6ng t6c dAn tQc theo chuy6n m6n, nghiQp

vu duoc giao.

6. Ki6m tra viQc thlrc hiQn chinh s6ch, chucmg trinh, dg 6n, dA 6n vd c6c quy

dinh cria ph6p luflt; gi6i quy6t khi6u n4i, t5 c6o; phdng chiing tham nhflng, ldng phi
trong linh vgc c6ng t6c ddn tQc theo quy tlinh cria ph6p luQt vd ph6n c6ng cria

UBND huyQn.

7. Thgc hiQn c6ng t6c th6ng tin, b6o c6o dinh kj vd dQt *.r6t vA tinh hinh thlrc
hiqn nhiQm vU c6ng t6c dAn tQc tr6n dia bin huyQn vi nhiQm vg dugc giao theo quy

dinh cria UBND huyQn, Ban DAn tQc tinh.

8. Quan lf t6 chric !Q m61, vi tri viQc lirm, bi6n ch6 c6ng chric, co cAu, ngpch

gQne 9tut1; 
thu" 

lig1r 
cir-i5 AO tiAn.luong, chinh s6ch, ch6 d0 d6i ng6, khen thuong,

ti tu6t, tlho teo, bOi auOng ve cnuyen mon, ngnrgp vg vd c6c chl5 dO, chinh srich

khric ddi v6i can bQ, c6ng chric, vi6n chric cta ngudi lao <IQng thuQc ph4m vi qu6n

lf cira Phdng DAn tQc theo quy dlnh oia ph6p luflt vd phAn c6ng cria UBND huyQn.

9. Quan ly Ai chinh, tAi sin dugc giao vir t6 chtic thfrc hiQn ng6n s6ch duo. c

phan b6 th.o quy dinh cria ph6p luQt vd ph6n c6ng, ph6n c6p cria IIBND huyQn.

10. Thgc hiQn cdc nhiQm vr,r tr<tr6i.do UBND huyQn giao.

Chuong II
COCAU TO CHIIC VABITN CHT

Di6u 3. Co c5u t6 chrric

1. Phdng Dan tQc huyQn c6 0l Trudng phdng vd kh6ng qu6 02 Ph6 Trudng
phong.

a) Trudng phdng li ngudi dtmg ddu, chiu tr6ch nhi6m tru6c UBND, Cht tich
UBND huyQn vd tru6c ph6p luflt v6 toan b0 hoat dQng cria Phdng.

b) Ph6 Tru&ng phdng ld nguoi. giirp Trudng phdng, chfu tr6ch nhiQm tru6c

Tru&ng phdng vd tru6c phSp luat vC cric nhiQm vg dugc phAn c6ng; khi Tru&ng
phdng v6ng m{t, mQt Ph6 Trudng phdng dugc Trudng phdng riy nhiQm di6u hanh

c6c hopt ilQng cria Phdng.



c) Vigc'b6 nhiQm,,b6 nhi€m lai Trudng phdng vh Ph6 TruOng phdng do Chti

tich UBND huyQn quy6tii"f, ifr." iie, 
"tru-an 

ctlu"ven m6n, nghi€p vU do Uy ban

nhAn d6n tinh ban f,'* "itf"" o'v A"f'.t1lu pi'a' lu6t' Viec di6u dQng' luin

chuv6n, tir chirc, *ie" 'r'il*' ki-,"t''iti"*g' ki luat' 
"shi 

hu' vd thgc hiQn c6c chd

d0, chinh s6ch kh6c doi Tii it"dng'pr'oil ;a pho i*" g phdng thsc hiQn quv

dinh cira Ph6P luQt.

Di6u 4. Bi6n ch6

Bi6n ch6 cira phdng Ddn tQc dugc gilo tr6n co sd vi tri viQc lim' gdn v6i chfc

ndng, nhiQm v-U, Ph?m viho4t'dQng'vd l'i tt::g t6ng bi6n ch6 *nt -:llt 
*ong

c6c co quan, t6 chfc he"h;l"h;fihuyQn do crrritlctr-ueND huyen quyet dinh'

ViQc b6 tri c6ng t6c d6i v6i c6ng chirc cira Phdng Din tQc ph6i c6n cri viro

chuc ning, nhigm vu, a*t' *u" "i 
tri"vigc 11*' :: c6u-ng4ch c6ng"chric dugc c6'p

c6 thAm quy6n ph6 d'vti;'ili; ti111t'*'.aO' neng lsc cira c6ng chuc; hang

nam Phdng Dan tQc 
"av 

iu";'kd !;ach9ic' "he 
to"g tf,i" th"o quv dinh cira ph6p

'r"il[a" 
ai- trruchiQnnhigm vs dusc giao'

Chuong III
crrf, DQ LAMvrEciirii6fquAN HE cONc rAc

Diiiu 5. Ch6 dO Drm viQc

l. Phdng Dan tQc huvQn ldm -'i{ :h":, 
cn6 aO nrt truong vir theo Quv ch6

ldm viQc cira Uy Uun ntii'ian nuycn: uao ddm neuven tic tap trung dan chft thuc

hiQn chi5 dQ thongtin, bil#^ttu;t; co quan 
"t'iv-cn 

m6n theo quv dinh'

2.C6n cri c6c quy dinh cira ph6p luat $3han 
c6ng cria UBND huyQn' Tru&ng

Phdng DAn tQc huyQn u"i-r t'*t' NOi'quvvd atv;itld; 'iQc 
cta co quan' chi5 dE

th6ng tin b6o c6o, gt;;t;; tiell 
"Oi 

oO' Qov chi5 quan lv' sri dsng tdi san Nhd

nu6c v?r chi d4o, ti€'n ttu, gif' s6t viec thUc hiQn c6c quy dinh d6'

3. Tru&ng Phdne Oan1Qc huyln chiu tr6chnhiQm thgc hiQn chirc n6ng' nhiQm

vs, quyAn h4n cria tt#;;;;"ig".gry9^ueNo huvQn' Chri tich I]BND huvQn

ohdn c6ng ho[c tiv qrvAr; th;;inh ti6t kiQm' ct'ong laSrs,nht v3-1tr''y.1ict'*ie'm

i<ni te sav ra tham #;;: #;fi' ;tt it'i+ t'ai1'o'ie to 
-'t"i'' 

don v[ thuQc quv€n

quan lj cira minh' 
6o c6o v6i rhudng t4rc HuyQn iry'

4. Trudng phdng DAn tQc c6 tr6ch.nhiQm b

Thubng tr.uc IIDND, ffiidGc" cr,i ti"r, ueND huvQn' Ban Ddn toc tinh v6

ho4t <t6.ng cria co q*";";'ith;;Lio cao co"g tat t*0"-uQi d6ng nhan dAn vir

uBND huyQn khi tu ;:#;;; irtai r'nn vgi caE phong' ban vd nhang ngudi dung

diu t6 chirc.r,innt.i]li"rrT'J';;ilva^ a6 eiaiquvZi c6c vAn ae ticn quan d€n

"frri" 
,ang, nhiQm vg, quy6n h4n cila minh'

Didu 6- M5i quan hQ c6ng t6c

1. DOi v6i LIBND hSyQn' Ban ?al tA: tinh: Phong Ddn tQc huyQn chiu sU

ldnh dpo, chi d4o *Jti3p ti''l ueND t''uyen' a6ne thdl chiu sv chi d4o' hu6ng

a6n, uem ra thanh tI'"E""n'ru';;;' lit'ien ;;;0' ean 6an tQc tinh; c6 tr6ch



/
nhiQm b6o 96o viQc thgc hiQn nhiQm vu cho UBND huyQn, Ban Ddn t6c tinh theo

quy dinh cria ph6p luQt.

2. D6i v1i citc Phdng, ban trong huyQn: Phdng DAn tQc huyQn ld m6i quan hQ

phiSi hqp, khi thgc hiQn chtc ndng, nhiQm 4r, quy6n hqndugc giao,-n6u nQi dung

c6 li€n quan d6n c6c phong, ban khrlcthi Phong phdi chu dQng bdn bqc, ph6i hqrp- -a _ _-- :
ch4t ch6 dtl gi6i quy6t nhfing v6n tl6 v6 qu6n 

!V 
ma nu6c c6 tinh 1i6n ngdnh- N6u

c6c ngdnh ttrOng-ttrOng *6I ducr. c thi trinh Ctitr ticn UBND huyOn xem x6t quy6t

dinh.

3. E5i v6i UBND cdc xd,thi ti5n: Phdng Ddn tQc huyQn c6 tr6ch nhiQm ph6i

hqp, d6n d6c. ki6m tra, gi6m set ve huong ddn vd chuy€n m6n, nghi€p vu cho

c6ng chtc xd thgc hiQn c6c. chti dQ, chinh s6ch, c6c chuong trinh, dy 6n dAu tu tr6n

dia 1dn c6c xd,thi trSn; d6ng thdi ptrOi hqp v6i UBND cic xd, thi t6n giai quySt

c6c c6ng viQc c6 1i6n quan d6n cric linh vuc do Phdng phg tr6ch, quan lli, tri6n
khai, thgc hiQn.

Chuong IV
TO CHIJC THUC HIEN

Didu 7. Trudng Phdng D6n tQc huyQn c6 trrich nhiQm t6 chirc tri6n khai, kiiim
tra viQc thUc hien Quy6t dinh niy.

Trong qu6 trinh thlrc hiQn-ni5u c6 v6n d6 chua.phir hqp, vu6ng mic ph6t sinh,

Tru&ng pfrOng Oan tQc huyQn t6ng hqrp, trao d6i th6ng nh6t vdi c6c co quan c6 1i6n

quan trinh UBND huyQn (qua Phdng NQi vp huyQn) Quyet dinh sua tloi, b6 sung

cho phi ho-p/.
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